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Dates of Series 

.~ . . -  
Department of Human Resources 

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  .WILL C O N T I N U E  TO A C C U M U L A T E .  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D .  

- 
Series Ti t le  

-- 1937-Present ~ I County Department - of Family and __--- Children - Service RepQrt file- 
'.What is  the function of the office i n  which t h i s  record series is created? 

This office is responsible for providing assistance i n  gathering information regarding 
public assistance for  the  state. Conducting office 
Wd telephone interviews requesting public assistance information; Review of county 
board mirrhtes and county annual reports; To assist in gathering information for  
individuals, s ta tes ,  and agencys which reGes t  particular information regarding the state 
p b l i c  assistance program. 

This includes but not limited to: 

- ---- 
1. This f i l e  contains the following documents' (include form numbers and t i t l e s ,  if W ,  

and f i l e  arrangement ) . 
- 

This f i l e  series consist of documents relating t o  the tabulation and computation of t h e  
number of public assistance cases w i t h i n  a county. 
services performed, number of volunteer services, and a t o t a l  report of all ac t iv i t ies  of 
the c m t y  department ac t iv i t ies .  
The ser ies  i s  arranged alphabetically b y  County and thereafter chronologically . 

1% includes the number of social X: 
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ATTACH SAMPLES OF THE FILE 

A I I U L L  RAT?. O f  ACCUYUlATlOU 
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13. Is  t h i s  the  Record Copy.of t h e  series? 

14. Is ther.e a dupl ica t ion  o f  t h i s  deries i n  another  o f f i c e  o r  agency? 

8: P I  [ 1 

;'pc 1 - [ 1 
15. Is t he  information con ta ined ' in  t h i s  series ever  summarized o r  published? Fl  [ 1 

16.  Does t h e  s e r i e s  contain c l a s s i f i e d  information' r equ i r ing  - .  . s e c u r i t y  ~ -handling? . .  . ~~ ~: c 1 - .  :pr1 . 

17. Does. t h e  ser ' i es  i n i t ' i a t e ,  amend o r  terminate agency p o l i c i e s  ' k d  'procedures-? .. t 1 .p 1 
18. Could the funct ion be per-formed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is the  series ( o r  major po r t ion  of i t )  r egu la r ly  microfilmed? If  yes, why? t I '  Fl 

20. Does the  record s e r i e s  provide data as input  t.o an EDP f i l e ?  [ 1 [XI 

[ - I  : [ X I  21. Does the   record .,series.. son t~a in  'docwenta t ion  produced as EDP p r in tou t?  

.- I: -~j [X 1 

[ ; ]  [XI 
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. County maintains ' eopy , ,. 

Attach copy of summary o r  publ ica t ion .  Annual report o f . d i v i s i o n  
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. .  22. Has the  Federal  Government i ssued  in s t ruc t ions  governing t h e  re ten t ion /d ispo-  

23.  will^ t h e i e  be'  
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sit ion o f  these fi-les? .. ~ . '  
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d f o r  ' these  records 10; 1 5  years from rim? I f  yes;  what? 
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24. REQU'IREMENTS.'~%ie~'fo'ii~Wing'require~ the  f i l e s ' t o  be kept-. '.2 

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d .  [ ]FEDERAL e.r]ADMINISTRATIVE f. [ ]HISTORICAL 
LAW LIMITATION PE R'I o D L A W  DECTS I O N  VALUE 

(Ci te  L a , ,  S ta tu t e ,  or other reason f o r  t h e  re ten t ion  requirement) 
MS. Elrytle Brawn 
(Hold for research  and comparison of prior years) 

__-__ I_, .- -_--- 
25.  AGENCY RECOMK~DATIONS- .  T h i s  agency recommends t h a t  t he  f i l e  s e r i e s  be cu t  o f f  at the  end 

of each -[]CALENDAR YEAR -k]FISCAL YEW -[]OTHER ,then : 

1x1 Hold i n  the cur ren t  f i l e s  area % ,month(s) /  2 e a r ( s )  : 
[ ] Transfer  t o  [ 1 S t a t e  Records Center [ 3 Local Holdin: Area; ho ld___yea r ( s ) :  

w Trahsfer t o  S t a t e  A r c h i v e s ~ f o r  permanent retentiofi .  '- 

[ ] Destrby imniediately after cut-off.  
[ ] Other: -(Specify) ~~ 
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( Indica te  b r i e f l y  ra t ionale  for recornendations above/or wr i te  addi t ional  remarks)  : 


